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How to Establish a School-Home Daily Report Card

. Select the Areas for Improvement.

m Discuss the child's behavior with all school staff who work
with the child.

m Determine the child's greatest areas of impairment.

m Define goals toward which the child should be working
regarding the areas of impairment.

n Key domains:
—Improving peer relations
~Improving academic work
~Improving classroom rule-following and relationships

with adults

. Determine How the Goals Will Be Defined.
m [dentify specific behaviors (“target behaviors”) that can be
changed to make progress toward the goals easier.
m Target behaviors must be meaningful and clearly defined/
observed/counted by teacher and child.
m Examples of target behaviors in the key domains:
~Improving peer relations: does not interrupt other children
during their work time, does not tease other children, plays
without fighting at recess
Improving academic work: has materials and assignments
necessary to do tasks, completes assigned academic tasks,
is accurate on assigned tasks, completes and returns
homework
Improving classroom rule-following and relationships
with adults: obeys the teacher when commands are given,
does not talk back to the teacher, follows classroom rules
» Additional target behaviors are listed on the attached sheet,
Sample Report Card Targets.

. Decide on Behaviors and Criteria for the Daily

Report Card.

m Estimate how often the child is doing the target behaviors
by reviewing school records and/or observation.

m Determine which behaviors need to be included on the report.

m Evaluate target behaviors several times throughout the day.

m Setareasonable criterion for each target behavior (a criterion
is a target level the child will have to meet to receive a positive
mark for that behavior). Set criteria to be met for each part of
the day, not the overall day (eg, “interrupts fewer than 2 times

in each class period” rather than “interrupts fewer than 12
times per day”).

4. Explain the Daily Report Card to the Child.

m Meet with teacher, parents, and child.
m Explain all aspects of the Daily Report Card (DRC) to the
child in a positive manner.

5.Establish a Home-based Reward System.
m Rewards must be selected by the child.
m Arrange awards so that:
—Fewer or less preferred rewards can be earned for fewer
yeses.
~More desired rewards can be earned for better performance.
m Give the child a menu of rewards (see Sample Home and
School Rewards):
~Select rewards for each level.
~Label the different levels with child-appropriate names
(eg, One-Star Day, Two-Star Day).
—Use the Weekly Daily Report Card Chart to track weekly
performance.
-Some children need more immediate rewards than the
end-of-day home rewards—in such cases, in-school rewards
can be used.

6. Monitor and Modify the Programs.

m Record daily the number of yeses the child received on each
target.

m Once the child has regularly begun to meet the criterion,
make the criteria harder (if the child is regularly failing to
meet the criterion, make the criteria easier).

m Once the criterion for a target is at an acceptable level and
the child is consistently reaching it, drop that target behavior
from the DRC. (Let the child know why it was dropped and
replace with another target if necessary.)

m Move to a weekly report/reward system if the child is doing
so well that daily reports are no longer necessary.

m The report card can be stopped when the child is functioning
within an appropriate range within the classroom, and rein-
stated if problems begin to occur again.

7. Troubleshooting a Daily Report Card.
m If the system is not working to change the child's behavior,
examine the program and change where appropriate (see
Troubleshooting a Daily Report Card).

8. Consider Other Treatments.
n [f, after troubleshooting and modification, the DRC is
not resulting in maximal improvement, consider additional
behavioral components (eg, more frequent praise, time-out)
and/or more powerful or intensive behavioral procedures
(eg.a point system).



